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APPLICATION FORM 

Please complete ALL sections of this form.
Pages 1 -4 of the application form will be detached & retained separately from the main application, they will not be provided to anyone directly involved in the selection process thereby ensuring your application is dealt with objectively. The information you provide is used to monitor our recruitment process to ensure we promote equality of opportunity. If you require any support completing this form, please contact us. 
A CV should be submitted with all applications to provide details of employment history & education/ qualifications.

	Job Role:
	Closing Date:


PERSONAL DETAILS
	Surname:
	

	Forename(s):
	

	Title (Mr, Mrs, Miss, Ms etc.):
	

	Home address:
	



	Postcode:
	

	Email:
	

	Mobile number:
	

	Home telephone number:
	

	National Insurance Number:
	

	Date of Birth:
	

	Where did you see vacancy?
	



	Are you eligible to work in the UK?	
In accordance with the amendment to the Immigration, Asylum, and Nationality Act 2006, you are required to provide proof of the Right to Work in the UK.
	
Yes   /   No

	Do you require a work permit to work in the UK?
	Yes   /   No

	Do you hold a full valid driving licence and have access to a vehicle? 
	Yes   /   No


	Are you related to or partner of any employee of DSN, its Board, or service users?
If yes, please give details:
	Yes   /   No

	Do you have any qualifications or experience of communicating in BSL?
	Yes   /   No

	Have you ever been dismissed from a job due to misconduct or resigned while disciplinary action has been in progress?
	Yes   /   No


Employment of Ex-Offenders and the Rehabilitation of Offenders Act 

Due to the sensitive nature of the duties the post holder may be expected to undertake, you are required to disclose details of any criminal record, including those which are spent, under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended on 2013).  

If you are shortlisted and have declared a criminal record and if we believe this to have a bearing on the requirements of the post, we will discuss the matter with you at interview. 

In the event that your application is successful and you are conditionally offered the post, an enhanced DBS Check will be completed.

The amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are ‘protected’ and are not subject to disclosure to employers, and cannot be taken into account.

Guidance and criteria on the filtering of the cautions and convictions can be found on the Disclosure and Barring Service website

	                                                                                                                                                                                                                                      Please delete as appropriate

	Have you ever been convicted by the courts or cautioned, reprimanded or given a final warning by the police? 
	
Yes   /   No

	Are you aware of any police enquiries undertaken following allegations made against you, which may have a bearing on your suitability for this post?

	
Yes   /   No

	Are you barred from working with vulnerable groups or subject to sanctions of a regulatory body? 
	
Yes   /   No

	If yes to any of the above, please supply details:    

	Nature of Offence:
(i.e. conviction, caution, bind over, reprimand, warning or allegation)
	Offence
	Date of Offence
	Disposal (if known)

	
	
	
	

	
	
	
	

	
	
	
	

	I confirm that the information given here is true
	Signed:
	Date:










EQUAL OPPORTUNITIES

DSN is committed to promoting and developing equality of opportunity in all areas of its work. We assess job applicants solely on merit, ability and potential, irrespective of ethnic or national origin, gender, sexual orientation, age, disability, religion, family circumstances and social and economic status.

To ensure that our equal opportunities policy is effective, monitoring of job applications is carried out. It will help us implement our policy if you fill in this form. The answers you provide will be treated in the strictest confidence and will only be used for statistical monitoring. 

	Ethnicity:
Which of the following best describes your ethnic origin?
The following ethnic categories are taken from the last UK Census (2011)

	

	Black or Black British
	
	White
	
	Asian or Asian British

	BC
	Caribbean
	
	
	WB
	British
	
	
	AI
	Indian
	

	BA
	African
	
	
	WI
	Irish
	
	
	AP
	Pakistani
	

	BB
	Black British
	
	
	WO
	Other
	
	
	AB
	Bangladeshi
	

	BO
	Black Other
	
	
	
	
	
	ABr
	Asian British
	

	
	
	
	
	
	
	AO
	Asian Other
	

	
	
	
	
	

	Mixed
	
	Chinese or Other Ethnic
	
	
	

	MWC
	White & Black Caribbean
	
	
	CC
	Chinese
	
	
	EP
	Prefer not to say
	

	MWB
	White & Black African
	
	
	CB
	Chinese British
	
	
	
	

	MWA
	White & Asian
	
	
	CO
	Chinese Other
	
	
	
	

	MB
	Mixed British
	
	
	
	
	
	
	

	MO
	Mixed Other
	
	
	
	
	
	
	

	

	Disability:


	Do you have a disability?  
	Yes
	
	
	No
	
	

	
The Equality Act 2010 defines a person as having a disability if s/he has a physical or mental impairment, and that impairment has a substantial and long-term adverse effect on her/his ability to carry out normal day-to-day activities.


	Gender Identity:

	Please Tick
	GM/M
	Male/Man
	
	GF/W
	Female/Woman
	
	GTM
	TransMale/ TransMan
	


	
	GTF
	TransFemale/ TransWoman

	
	GNC
	Gender Non Conforming
	
	GO
	Other
	

	

	Sexual Orientation:

	
	SB
	Bisexual
	
	SL
	Lesbian
	
	SG
	Gay
	

	
	SH
	Heterosexual
	
	SO
	Other
	
	SP
	Prefer not to say
	

	

	Age:

	
	A1
	16 -19
	
	A2
	20 – 29
	
	A3
	30 - 39
	

	
	A4
	40 – 49
	
	A5
	50 – 59
	
	A6
	60+
	






REFERENCES
Please give the details of your current and previous employers. If you have not worked before, please give the names of someone who can provide a character reference commenting on your skills and abilities. References from friends or relatives cannot be accepted.  
	Reference one
	Reference two

	Name:
	

	Name:
	

	Position:

	

	Position:
	

	Relationship:
	

	Relationship:
	

	Organisation:
	

	Organisation:
	

	Address:
	




	Address:
	

	Email:
	

	Email:
	


	Telephone Number:
	

	Telephone Number:
	

	Dates Employed:
	

	Dates 
Employed:
	





WORK HISTORY 

Please provide a complete work history starting with your current/ most recent employer

	Start Date

	End Date
	Name of Employer
	Job title and key responsibilities
	Reason for leaving

	
















































	
	
	
	

	Please explain any gaps in employment including dates and the reasons for this








EDUCATION

Please provide an education history

	Name of school / college/ university/ other

	From
	To
	Details of qualification

	











































	
	
	




PERSONAL STATEMENT

Describe why you feel you are suited to the position for which you are applying (e.g. personal attributes, relevant experiences etc). Refer to the person specification to evidence your examples & ensure all essential & desirable criteria is evidenced within your answers. Please also provide a copy of your CV.

	
















































	
ADDITIONAL INFORMATION
	What ambitions are you looking to achieve in the next 5 years? 

	Please use this space to include anything else you would like to say in support of your application.







DATA PROTECTION PRIVACY NOTICE
	
The information you supply in your application is confidential. It will be used in the recruitment and selection procedure and for equal opportunities monitoring purposes only. If you are successful, it will also form the basis of your HR file. If you are not successful, your details will be kept in accordance with our Document Retention Schedule. Please refer to the GDPR Privacy Notice (Recruitment) available on our website www.dsnonline.co.uk 

I understand that the Information on my job application form may be held on manual or computer systems


	Signed:


	Date:




CRIMINAL RECORD DISCLOSURE
	
On commencing your employment with DSN, and every 3 years thereafter, you will be required to undertake an Enhanced DBS check (Disclosure & Barring Service) to ensure that you do not have any undisclosed convictions.  During this process we will also carry out a search on ISA (Independent Safeguarding Authority) Children’s & Adult’s Barred Lists.  Inclusion on any of these lists, or failure to disclose any criminal convictions, may result in an offer of employment being withdrawn or disciplinary action resulting in dismissal. During your employment you are required to inform your Line Manager of any convictions, including road traffic offences.  Failure to disclose any convictions may lead to disciplinary action resulting in dismissal.
A copy of the DBS Code of Practice is enclosed with this application form. Further information about the Disclosure process can be found at https://www.gov.uk/disclosure-barring-service-check/overview


	Signed:


	Date:




DECLARATION
	
I declare that the information I have given on this form is, to the best of my knowledge, true and complete. I also understand that if it is subsequently discovered any statement within is false or misleading, or that I have withheld or not declared any relevant matters which could affect my application, this may lead to the withdrawal of any offer of employment or termination of future employment.   


	Signed:


	Date:






Please return this completed form marked Private & Confidential to:

HR
Deafness Support Network
144 London Road
Northwich
CW9 5HH 

Or via email to hr@dsnonline.co.uk
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